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 Function  y÷kd.ekSu yd Ndú;h'

Tn óg by;§ W.;a Formula  tlla Ndú;d fldg wmg wjYH

iEu .Ks; l¾uhlau lr.ekSug yelso@  Tn yelshdj we;s

nj mjidù fya;=j jkq we;af;a Function yS we;s Ndú;hka

ms<sn| Tn fkdokakd neúks' WodyrKhla f,i wmg C keue;s

Column tflys C2 isg C23 olajd w.hka igyka fldg we;s

úgl" fuu w.hka ish,a,lf.au tl;=j ,nd.ekSug wjYH

jqjfyd;a ta i|yd b;d wdhdifhka Formula  tlla

ilid.ekSug isÿfõ' kuq;a fuu ls%hdj,sh lr.ekSu i|yd

Function  tlla Ndú;d lsÍu Formula   tlla Ndú;d lsÍug

jvd myiqfõ' fï i|yd C2 isg C23 olajd we;s w.hkaf.a

tl;=j wjYH neúka Function  tlla f,i =Sum(C2:C23)
f,i igyka lsÍfuka tu ms<s;=r myiqfjka ,nd.ekSfï

yelshdj mj;S'

Function hkq .Ks;uh fyda .Ks;uh fkdjk  f;dr;=re

      Function  y÷kd.ekSu yd Ndú;hka'

 Function yS rEmh y÷kd.ekSu

  Function  j¾. lsÍu'

    Function  j¾. i|yd WodyrK
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u.ska hï ms<s;=rla ,nd.ekSu i|yd wdfoaY fldg.; yels

myiqlulafõ' fuys§ Formula  Ndú;fha§ wjYH ms<s;=r

,nd.ekSu i|yd .Ks;uh ixfla; iuÕ Cell ,smskhka Ndú;d

lsÍu fjkqjg tu ms<s;=r ,nd.ekSug wod< Function kduh

Ndú;d lsÍu l< hq;=fõ'  Function tlla Ndú;d fldg wmg

wjYH ms<s;=rla ,nd.ekSug wjYH neúka wmg fjkialula

l< yels fldgila fyda fldgia lsysmhla Function yS ±lsh

yelsh' Function tll ±lsh yels fuu fldgi Parameter
fldgi f,i ye¢kafõ'

 Function yS rEmh yÿkd.ekSu

idudkHfhka Function  tll meyeÈ,sj y÷kd.; yels fldgia

;=kla we;s w;r th my; mßÈ fõ'

=  Function Name  ( Parameter)
1 2 3

1 Function  tlla wdrïN lrkqfha wksjd¾hfhkau =
,l=Klska jk w;r Excel   yS § wm úiska Function
tlla fyda Formula  tlla ,ndfok nj wjfndaO

fldg.kqfha fuu iudk lsÍfï ,l=fKkah' hï f,i

lska iudk lsÍfï ,l=Kska wdrïN fkdl, fyd;a th

Text tlla f,i Function  wjfndaO fldg.kakd w;r

úh hq;= ls%hdj,sh isÿfkdjkq we;'

2 iudk lsÍfï ,l=Kska miqj tla tla Function  tl

y÷kd.ekSu i|yd iqúfYaI kduhla Ndú;d fõ' fuh

Function  ys kduh fõ'

3 Function  hkq .Ks;uh ls%hdj,Ska fyda hï hï ms<ss;=re

,nd.ekSu i|yd l,ska ilid ÿka úOdkfõ' kuq;a fuu

l,ska ilid we;s úOdkhkayS wmg wjYH fjkialu

lr.ekSu i|yd myiqlula ysñjk fldgila ±lsh yelsh'

fuh Parameter  f,i ye¢kafõ Parameter  fldgi

fjkalr y÷kd.ekSu i|yd jryka fhdod .kakd w;r

Function  tflys wjidkfhka jryk werö  Parameter
fldgi wjidkfhaa jryk jefia' fuf,i  Parameter
fldgig wdfoaY fldg.; yels o;a; my; mß§ ±laúh

yelsh'

Text
.Ks;uh ls%hdj,Ska Wfoid Ndú;d fkdjk

ixfla; Parameter   fldgfiys igyka l<

yelsh

Numeric
.Ks;uh ls%hdj,Ska Wfoid Ndú;dlrk

ixfla;

Cell Address
Cell ,smskhka

Formula
wm óg by; W.;a  Formula o Parameter
fldgfiys igyka l< yelsh

Function
Function  tll  Parameter   fldgfiys fjk;a

Function  tlla ;sìh yelsh fï i|yd fyd|

wjfndaOhla Tng miqj ,efnkq we;'

Name
wm by; mßfÊofhaoS W.;a Name myiqlu

 Function j¾. lsÍu

Function wm fhdod.kafka l=uk lreKla wrUhdo @  thg

w.hla wdfoaY l< úg ms<s;=r f,i ,efnkafka l=uk ms<s;=rlao
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hkak;a" Function  j, we;s wmg fjkia l< yels fldgi

^úp,H fldgi& g wdfoaY l< yelafla lskï o;a;o hkak

mokï fldg .ksñka Function j¾. lsysmhlg fnod fjka

l< yel' Formulas Tab tflys fuu Function j¾. fldg

fmkajd we;'

 

1. Math & Trig  - fuhg wdfoaY l< yelafla

ixLHd;aul w.hka muKs'

tfi au m s< s; =r f,i

,efnkafkao ixLHd;aul

w.hka muK's .Ks;uh yd

;%sfldaKñ;sl w.hka Ndú;d

fõ'

2. Text Function  - .Ks;uh l% shdjka i|yd

Ndú;d lr.; fkdyels" h;=re

mqjrefõ we;s ixfla; j,ska

ieÿkq Text  j¾.fha o;a;

Ndú;fhka Text  j¾.fha

ms<s;=re ,nd.ekSug Ndú;d

l< yels Function fï .Khg

wh;afõ'

3.  Date & Time Function- Èkhka yd fõ,djka wdfoaY

l< yels yd ms<s;=r f,i

Èkhka yd ld,hka wjYH

wjia:d j,§ Ndú;d l< yels

Function fï hg;g .efka'

4. Financial Function - uQ,Huh l%shdjka i|yd Ndú;d

l< yels Function fï hgf;a

±lafõ '

5. Logical Function - ;d¾lsl ms<s;=re yd ;d¾lsl

m%ia;=; ks¾udKh lr.ekSSu

ioyd Ndú;d l< yels jvd

m %fhd ackj;a Function
j¾.hlafõ'

6. Lookup & Reference -  hï lsis f;dr;=rla we;s

ia:dkhla fidhd.ekSu wd§

l%shdj,Ska i|yd Ndú;d jk

Function úfYaIhls'

7. Database -  o;a; f.dKqjla wdldrfhka

we;s o;a; u.ska wjYH o;a;

f;dard.ekSug yd fjk;a

f;dr; =re i|yd

Ndú;dl<yels Function
úfYaIhls'

8. Statistical Function - ixLHdkuh m s< s; =re

,nd.ekSfï§ fuu Statistical
Function Ndú;d l sÍfï

yelshdj wmg ,efí'

9. Information -  yqfola f;dr;=rla f,i

,nd.ekSug wjYH ms<s;=re

,nd.ekSug Ndú;dl< yels

Function úfYaIhls'

 Function  tlla Ndú;d lsÍu

wm óg fmr W.;a  Formula  tlla Ndú;fha § fukau ms<ss;=r

,nd.ekSug wjYH Cell tl fj; ,Õdùfuka wk;=rej iudk

lsÍfï ,l=K m<uqj igyka fldg wmg wjYH Function
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tflys ku igykal< yelsh'

wm fï jk úg Function tlla

l%shd;aul jkqfha flfiao hkak

fkdokakd kuq;a WodyrKhla

u.ska Function tlla igyka

lrk wdldrh;a" wjidkfhaoS

,efnk ms<s;=r;a wjfndaO fldg .ksuq' iudk lsrSfï ,l=Kg

miqj wm Function tflys ku igyka l< hq;=h' WodyrKhla

f,i wm Left hk Function tl igyka lsrSug W;aidy .ksuq'

wm úiska iudk lsrSfï ,l=K igyka lr miqj L wlaIrh

igyka l< úg L wlaIrfhka wdrïN jk ish¨ Function
kduhka o¾Ykh fõ' miqj we;s wlaIrh jk E wlaIrh

igyka l< miqj Le wlaIr j,ska mgka  .kakd Function
o¾Ykh fõ'  fuh úfYaI myiq lula jkqfha wmg Function
tll ksjrÈ kduh igyka lsrSug fuh jvd m%fhdackj;a

jk ksiduh' miqj wdrïNl jryka ,l=Kska miqj tu Func-
tion tlg wod< fjkia jk fldgia (Parameter)  my; rEmfha

oelafjk mßÈ o¾Ykh fõ' my; rEmfha left( hkakg miqj

text,[num_chars] f,i we;af;a Parameter fldgih'

Function tll Parameter  tllg jvd we;s úg Parameter
fldgia fjka lsrSu i|yd fldud ,l=Kla fhdohs' ta wkqj

by; Fucntion tflys Parameter  fldgia folla we;snj wmg

f;areï .; yelsh' fuu Parameter  foflys m,uq Parameter
tl text j¾.fhkao wfkl num_chars (Numeric) j¾.hgo

wh;a fõ' ta wkqj tu ia:dk j,g wmg wdfoaY fldg .;

yelafla thg wod< j¾.fha o;a;hkah'  ud úiska  Text
j¾.fha Parameter fldgig B7 hk Cell ,smskh  igyka

lf,ñ' ̂B7 hk Cell tflys we;af;a Text  j¾.fha o;a;hlah"

Text j¾.fha o;a;hla Function tlla ;=< Ndú;d lsrSfïoS tu

o;a;hg msáka WoD;mdG igyka l< hq;=h" WodyrKhla f,i

Saman hk o;a;h igyka lsrSug wjYH kï "Saman" f,i

igyka l< hq;=fõ'& miqj fldud ,l=Klska Parameter fol

fjka lsrSfuka wk;=rej wxl 3 igyka fldg jryka ,l=K

jeiSfuka  miqj Enter h;=r Press lsrSfuka Function  tl

wjika l< yels w;r tu Function  tlg wod< ms<s;=r Func-
tion  tl igyka l< Cell tlg ,efí'

Function tll Parameter fldgig Cell ,smskhka we;=,;a

lsÍug wjYH jQ úgl tu ,smskh igyka fkdfldg Mouse
tl Ndú;fhka fyda h;=remqjrefõ h;=re Ndú;fhka wod<

Cell tl fj; hd yels w;r tu Cell tflys ku Function
tll Parameter fldgig wdfoaYfõ' ̂ by; rEmfha B9  Cell
tflys =Left f,i  Function  tl igyka fldg we;s w;r

jryka ,l=K igyka lsÍfuka wk;=rej Mouse tl Ndú;fhka

B7 Cell tl f;dardf.k we;&

 Paste Function myiqlu Ndú;h

Function tlla Cell tllg wdfoaY fldg.ekSfï§ m<uqj

iudk lsÍfï

,l=Kg miqj

Function ys

ku

igykafldg

jryka ,l=K

;=, tu

Function  lg

wod, Param-
eter  igyka

l< hq;=h'

kuq;a

fndfydaúg

05 : 02 rEmh
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wmg fuu Parameter  u;lfha r|jd.; fkdyels neúka ta

ioyd Excel yS we;s Paste Function hk myiqlu Ndú;d l<

yelsfõ'

wmg Function  tlla u.ska f;dr;=rla ,nd.ekSug wjYH

Cell tl fj; f.dia Formula Bar yS we;s fx ,l=K Click
lsrSfuka Paste Function ljq¿j Tng ,efnkq we;'

Tn óg by; W.;a Function j¾. Function Category hgf;a

±lafjk w;r ñka tla Function j¾.hla f;dard.;a miqj tu

ljq¿fjys my< fldgfiys tu Function j¾.hg wh;a Func-
tion ±lafõ' WodyrKhla f,i Function Category hkafkka

Text hkak f;dard.kak" túg my< fldgiska fï hgf;a we;s

Function kï o¾Ykh fõ' fuys Tn óg fmr W.;a Left hk

kduh oel.; yelsfõ' fuys woyi jkqfha Left hkak Text
Function tlla jk njh' tfiau fuu ljq¿fjys my,

fldgfiys  Function tflys Ndú;h ms<sn| úia;rhla yd

Parameter fldgia fuys úia;r flf¾' fuu ljq¿fjka Left
Function tl f;dardf.k fuu ljq¿fjys we;s Ok fnd;a;u

Click lsrSfuka my; rEmfha oelafjk ljq¿j Tng ,efnkq

we;'

fuysoS  Function  tflys we;s Parameter  fldgia fjk fjku

±lafõ' ^by; rEmh mßÈ& fuys§ Parameter fldgig wod<

o;a;hka igyka lsÍfuka miqj fuys we;s Ok fnd;a;u

f;dard.ekSfuka Function  tlg wod< ms<s;=r Cell tlg wdfoaY

fldg.; yelsh'

by; ljq¿fjys tla tla Parameter   tlg fjka fjkaj

fldgila ±lafjk w;r h;=remqjrej Ndú;fhka fyda fuu

Parameter fldgi igyka lsÍug we;s fldgfiys ±lafjk

fuu   fnd;a;u click lsÍfuka wk;=rej Mouse tl

wdOdr fldg .ksñka o;a; igyka lr we;s Cell  tlla

f;dard.ekSu l< yelsfõ' fuys§ Mouse  tl u.ska f;dard.;a

Cell yS kï wod< Parameter   fldgig wdfoaYfõ' my; rEmfha

fufia wdfoaY fldgf.k we;s wdldrh ±lafõ' tfiau For-
mula Result hgf;a wmg ,efnk ms<s;=ro oel.; yelsh'

by; ±lajQ l%uh b;d myiq l%uhla jk kuq;a Function  tll

we;s fldgia ms<sn|j ksjerÈ wjfndaOhla Tn i;=j ;sfí kï

b;d blaukska yd myiqfjka fuu Function  Ndú;d lsÍfï

yelshdj Tn fj; ,efí' tneúka yels;dla Function tllska

jk ld¾hh yd Function  tflys we;s Parameter   fldgig

wdfoaY lrkqfha l=uk o;a;o hkak ms<sn|j wjfndaO

fldg.ekSug W;aidy .kak'

 Text Function

wm úiska Excel yS Text wdldrfhka igyka l< f;dr;=re

j,ska fkdfhla fjkia ms<s;=re ,nd.ekSug Ndú;d jk Func-
tion lsysmhla  Text Function  hgf;a wjOdkhg fhduq lrk

05 : 03 rEmh

05 : 04 rEmh
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w;r fuys úp,H fldgig fndfydaúg wdfoaY lrkqfha Text
j¾.fha o;a;hkah'

Text j¾.fha  o;a;hla Function tllg wdfoaY fldg.ekSfï§

WoD;mdG ,l=Kq w;r tu Text j¾.fha  o;a; igyka l<

hq;=h' kuq;a WoD;mdG ,l=Kq ;=< Text tlla igyka lsÍu

fjkqjg Text j¾.fha  o;a;hla igyka l<  Cell ,smskhla

Ndú;d lsÍu m%fhda.slh'

Function úia;rh

1. Left( Text  úp,H fldgi, úp,H X)
fuu Text  úp,H fldgig wmg

´kEu wCIr fldgila tla l<

yels w;r  fldudjg miqj wm

fhdok w.h u.ska jï mi isg

lskï m%udKhl wCIr ixLHdjla

,nd.kafka ±hs ie,fla' ^fufia

,nd.kakd wCIr ixLHd;aul

jqj;a .Ks;uh l%shdjka i|yd

fhdod.; fkdyel&

Wod (- =Left("Kandy", 3)

fufia igyka l< úg Kandy  hk

jpkfhka  jï mi isg wCIr 3 la

ms<s;=r f,i ,efí' ^Kan hkak

,efí'fuu Kan hkak ,nd.ekSug

fujeks wdldrfhka Function tlla

igyka lsÍu m%fhda.sl fkdfõ&

Kandy hkak C2 Cell tflys

igyka fldg we;akï my; mßÈ

Function tl Ndú;d l< yelsh'

Wod (- =Left(C2, 3)

2. Right(Text  úp,H fldgi, úp,H X)

fuu Text  úp,H fldgig wmg

´kEu wCIr fldgila fyda Text
j¾.fha o;a; igyka l< Cell
tlla Ndú;d l< yels w;r

fldudjg miqj wm fhdok w.h

u.ska ol=Kq mi isg lskï

m %udKhl wCIr ixLHdjla

,nd.kafka ±hs ie,fla'

Wod (- =Right(C2,3)

fufia igyka l< úg C2 Cell
tflys wm igyka lrkq ,nk

´kEu wCIr m%udKhlska ol=Kq mi

isg wCIr 3 la ms<s;=r f,i ,efí'

wm C2 hkafkys Kandy hkak

igyka l<fyd;a  ms<s;=r f,i ndy
,efí'

3. Upper(Text  úp,H flgi)
fuu Text  úp,H fldgig wmg

´kEu wCIr fldgila fyda Text
j¾.fha o;a; igyka l< Cell
tlla Ndú;d l< yel' ms<s;=r

f,i úp,Hfha igyka lrk

wCIr uyl=re (Capital) lr olajhs'

Wod (- =Upper(C2)

fufia igyka l< úg C2  yss wm

igyka lrkq ,nk ´kEu

wCIrhla uyl=re fldg fmkajhs'

wm C2 Cell  tflys  kandy hkak

igyka l<fyd;a  ms<s;=r f,i

KANDY ,efí'

4. Lower (Text  úp,H fldgi)

74 75



@  m%§ma ldúkao fldgqfõf.or þ úiqreï m;s%ld Ndú;h Microsoft Excel 2007 weisßka

Text úp,H fldgig   wmg ́ kEu

wCIr ixLHdjla fyda Text  j¾.fha

o;a; igyka l< Cell tlla Ndú;d

l< yels w;r ms<s;=r f,i tu

wCIr Simple lr olajhs'

Wod (- =Lower(C2)

wm C2 ys KANDY hkak igyka

l<fyd;a  ms<sss;=r f,i kandy
,efí'

5. Mid (Text  úp,H fldgi"X,Y)
Text  úp,H fldgfiys  X
ia:dkfha isg fldmuK Y wCIr

ixLHdjla ,nd.kafkao hkak Èh

yel'

Wod (- =Mid(C2, 3, 2)

fufia igyka l< úg  C2
hkafkys wm igyka lrkq ,nk

´kEu wCIr m%udKhlska jï mi

isg wCIr 3lg(X) miqj wCIr

folla (Y) ms<s;=r f,i ,efí'

wm C2 Cell yS Lankan hkak

igyka l<fyd;a  ms<s;=r f,i nk
,efí'

6. Concatenate (Text  úp,H fldgi,  Text  úp,H fldgi)
úp,H fldgia folys igyka

lrkq ,nk ixfla; tlafldg

fmkajhs' WodyrKhla f,i A5 yS

Ka f,i;a A6 yS ndy  f,i igyka

fldg we;s úgl

=Concatenate(A5,A6) f,i

,nd§fuka Kandy hk ms<s;=r

,efí'

7. Exact (Text  úp,H fldgi, Text  úp,H fldgi)
Text  wdldrfhka igyka l< o;a;

folla ixixokh fldg tu

ixfla;  iudkfõ kï True
f,i;a wiudkfõ kï False
f,i;a ms<s;=rla ,efí'

=Exact(A20,B20)

8. Proper (Text  úp,H fldgi)
fuu Text  úp,H fldgig wmg

´kEu wCIr fldgila fyda Text
j¾.fha  o;a; igyka l< Cell
tlla Ndú;d l< yels w;r  ms<s;=r

f,i  m<uq wl=r muKla uyl=re

fldg  ±lafõ'

=Proper(C2)

wm C2 ys KANDY hkak igyka

l<fyd;a  ms<sss;=r f,i  Kandy
,efí'

9. Replace (Text  úp,H fldgi" wdrïNl ia:dkh"

bj;alrk m%udKh" we;=,;a lrk fldgi)

=Replace(A2, 4, 6, "pitiya")
fuu Function tl u.ska hï lsis
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ia:dkhl igyka l< wlaIr

lsysmhlska f;dard.;a fldgila

bj;a fldg fjk;a wl aIr

lsysmhla tla lsÍfï yelshdj we;'

by; fuu Replace hkak Ndú;d

fldg we;s wdldrh ±lafõ' A2 hk

ia:dkfha we;s Kaluthara  hkafkka

wlaIr 4 f¾ isg wlaIr 6la

bj;afldg pitiya f,i igyka

fldg we;' ms<s;=r f,i Kalpitiya
hkak ,eî we;'

10. Search(fiùug wfmaCIs; wlaIrh" wlaIrh fidhk  jpkh

fyda jdlHh " wlaIr lsysmhlg miqjo)

hï igykl f;dard.;a wlaIrhla

we; s i a:dkh ixLHd; aulj

±k.ekSug fuu Function tl

Ndú;d l< yelsh' by; Search
hk Function  tflys a hkq wm

fiùug wfmaCIs; wlaIrh fõ' wm

a wlaIrh fidhkqfha A1 hk Cell
tflys igyka l< igykska jk

w;r" wlaIr ;=klg miqj we;s a
wlaIrh fidhk neúka fuys 3

f,i igyka fldg we;s w;r

ms<s;=r f,i 6 hkak ,eî we;'

fuys§  a  wlaIrh ia:dk lsysmhl

we;s kuq;a wlaIr ;=klg miqj

we;s a  wlaIrh wdrïNl ia:dkfha

isg wlaIr fldmuK ixLHdjlg

miqj yuqfõo hkak ms<s;=r f,i

,eî we;'

fuh igyka fldg wjfndaO

fldg.kak'

11. Len(Text  úp,H fldgi)
fuu úp,H fldgfiys igyka

lrkq ,nk wlaIrhka m%udKfhys

tl;=j ixLHd;aulj olajkq ,efí'

Wod (- =Len("Kandy")

wm Kandy f,i igyka l<fyd;a

ms<ss;=r f,i ,efnkqfha Kandy
hkak i|yd fhdod.;a wCIr

ixLHdj jk 5 hs'

12. Trim(Text  úp,H fldgi&

fuu úp,H fldgfia wm igyka

lrkq ,nk wxlhka fyda wCIr

wdrïNfha§ fyda wjidkfha§ wm

w;ska bvla (Space) igyka

jqjfyd;a th bj;a fldg wxlhka

fyda wCIrhka ,nd.; yelsh'

13. Value(Text  úp,H fldgi&

we;eï wjia:dj,§ w.hka Text
j¾.fha o;a; f,i igyka jk

wjia:d we;' fuu Function tl

Ndú;fhka fuh w.hla njg

fmr,d.; yelsh'

=Value(C1)
C1 Cell tflys we;s Text j¾.fha

o;a;h w.hla njg m;alrhs'

14. Rept(Text  úp,H fldgi, wjia:d .Kk)
fuu Function tl Ndú;fhka

wmf.a m<uq Text úp,H fldgfiys

we;=,;a lrkq ,nk o;a;h" fojk
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fldgfiys igyka l< jdr

.Kkla  igykaù olajhs'

=Rept("Colombo",2)
C1 Cell tflys Colombo f,i

igyka fldg miqj 2 f,i igyka

l<fyd;a ColomboColombo  f,i

fojrla o¾Ykh fõ'

15. Exect(Text  úp,H fldgi"Text  úp,H fldgi&

úp,H fldgia foflys we;=,;a

lrkq ,nk Text úp,H fol tl

iudk fõ kï TRUE f,i;a fuu

úp,H folg wdfoaY l< Text fol

tlsfklg fjkia fõkï  FALSE
f,i;a oelafõ'

=Exect(C1,D4)
C1 Cell tflys D4 Cell yS iudk

Text tlla we;akï TRUE f,i;a

wiudk fõ kï FALSE f,i;a

oelafõ'

 Statictic Function

ixLHdkuh ms<s;=re ,nd.ekSu i|yd wm úiska Ndú;d lrkq

,nk Function fuu j¾.hg .efka' fuys§ úp,H fldgig

wdfoaY lrkqfha  o;a; mrdihls' (Range)

;=kajk mßÉfÊofha§ Range  tlla  y÷kajd we;'

1. Average( Range   úp,H ) fuys úp,H fldgig wmg

´kEu o;a; mrdihlaa igyka l<

yels w;r ms<ss;=r f,i ,efnkqfha

o;a; mrdifhys idudkH w.hfõ'

WodyrKhla f,i óg fmr

ilid.;a tla tla udi j, tla

tla Èia;%slaj, j¾Idm;kh igyka

l< Worksheet tflys ckjdß

udifha idudkH j¾Idm;kh

l=ula±hs ±k.ekSug my; mßÈ

Ndú;d l< yelsh'

Wod (- Average(B2 : B24)

2. Count(Range   úp,H ) o;a; mrdihl fldmuK o;a;

ixLHdjla ;sfí±hs ±k.ekSu i|yd

wmg fuu Count hk Function tl

Ndú;d l< yelsh' WodyrKhla

f,i wm úiska j¾Idm;kh

fkd,enqKq Èia;%slalhka yS w.hka

igyka fkdfldg isáfha kï tla

udihlg wod< Range tl we;=,;a

l< miqj udifha j¾Idj ,enqkq

Èia;%sla ixLHdj ;SrKh lsÍfï

yelshdj fuu.ska ,efí'

Wod (- Count (B2 : B24)

3. Countblank(Range   úp,H ) Count hk  Fucntion
tl u.ska o;a; mrdihl o;a;

ixLHdj ;SrKh l< yelsj Q

Countblank hk Function  tflka

tu o;a; mrdifhys igyka

fkdl< Cell ixLHdj ±k.;

yelsh'

=Countblank(B2 : B24)
fufia Ndú;d lsÍfuka ckjdß

udifhys j¾Idj fkd,enqKq

Èia;%sla ixLHdj ;SrKh l< yelsh'

4. Max(Range   úp,H ) o;a; mrdihl jeäu jákdlñka

hq;a ixLHdj ,nd.ekSug Max hk

Function  tl Ndú;d lsÍfñ

yelshdj we;'
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WodyrKhla f,i ckjdß udifha

jeäu j¾Idm;kh ms<s;=r f,i

,nd.ekSug wjYHfõ kï Max hk

Function  tl my; mßÈ Ndú;d

l< yelsh'

=Max (B2 : B24)

5. Min(Range   úp,H ) o;a; mrdihl wvqu jákdlñka

hq;a w.h ,nd.ekSug Min hk

Function  tl Ndú;d l< yelsh'

WodyrKhla f,i ckjdß udifha

wju j¾Idm;kh ,nd .ekSug

Min hk Function  tl my; mßÈ

Ndú;d l< yelsh'

=Min (B2 : B24)

6. Mode(Range   úp,H ) o;a; mrdihl jvd jeämqr

wjia:d ixLHdjla yuqjk w.h

±k.ekSug fuu  Mode hk Func-
tion  tl Ndú;d l< yelsh' ̂ud;h&

=Mode(B2 : B24)

fuys§  ms<s;=r f,i ,efnkqfha

o;a; mrdifhys jeämqr wjia:d

ixLHdjl§ yuqjQ w.hhs'

7. Median(Range   úp,H ) o;a; mrdihl uOHia:h

fidhd.eksug fuu Median hk

Function  tl Ndú;d l< yelsh'

=Median(B2 : B24)

fuys§  ms<s;=r f,i ,efnkqfhaa

by; o;a; mrdih wdfrdayK fyda

wjfrdayK wdldrfhka fm< .eiajQ

miqj tys ueo msysá w.hfõ'

8. Stdev(Range   úp,H ) iïu; wm.ukh

Wod (-Stdev(B2 : B24)

fuys§  ms<s;=r f,i  ,efnkqfha

fuu o;a; mrdifhys iïu;

wm.ukhhs'

 Mats & Trig

1. Cos(úp,H fldgi) fuu úp,H fldgig wmg ́ kEu

w.hla igyka l< yels w;r

ms<ss;=r f,i ,efnkqfha .Ks;fha

§ Ndú;d lrk Cos w.hhs'

Wod (- =Cos(30)

fuys§ ms<s;=r f,i ,efnkqfha

0.1542 h'

2. Tan(úp,H fldgi) fuu úp,H fldgig wmg ́ kEu

w.hla igyka l< yels w;r

ms<s;=r f,i ,efnkqfha .Ks;fha

§ Ndú;d lrk Tan  w.hhs'

Wod (- =Tan(30)

fuys§  ms<s;=r f,i ,efnkqfha

-6'4053 h'
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3. Sin(úp,H fldgi) fuu úp,H fldgig wmg ́ kEu

w.hla igyka l< yels w;r

ms<s;=r f,i ,efnkqfha .Ks;fha

§ Ndú;d lrk ihska w.hhs'

Wod (- =Sin(30)

fuys§  ms<s;=r f,i ,efnkqfha

-0'9880 h'

4. Log(úp,H fldgi" mdoh) fuu úp,H fldgig

wmg ´kEu w.hla igyka l<

yels w;r ms<s;=r f,i ,efnkqfha

.Ks;fha § Ndú;d lrk ,>q .Kl

w.hhs' fuys§ ,>q ±k.ekSug

wjYH jkqfha l=uk mdohgo

hkak ,ndÈh yels w;r th fldud

,l=Kg miqj igyka l< yelsh'

Wod (- =Log(30,10)

fuys§  ms<s;=r f,i ,efnkqfha

oyfha mdohg 30 ,>q.Klh jk

1'477121 h'

5. Abs(úp,H fldgi) fuu úp,H fldgig wmg ́ kEu

iDK w.hla igyka l< yels w;r

ms<s;=r f,i ,efnkqfha tys Ok

w.hhs'

Wod (- =Abs(-30)

fuys§  ms<s;=r f,i ,efnkqfha

30

6. Odd(úp,H fldgi) fuu úp,H fldgig wmg ́ kEu

w.hla igyka l< yels w;r tu

w.hg wdikak;u T;af;a ixLHdj

fmkakqï lrhs'

Wod (- =Odd(30)

fuys§ ms<s;=r f,i ,efnkqfha 31

h'

7. Even(úp,H fldgi) fuys úp,H fldgig wmg ́ kEu

w.hla igyka l< yels w;r

ms<s;=r f,i  tu igyka l<

w.hg wdikak;u brÜgfha w.h

,efí'

Wod (- =Even(31)

fuys§  ms<s;=r f,i ,efnkqfha -

32 h'

8. Int(úp,H fldgi) oYuia:dk iys; w.hl

oYuia:dk bj;afldg ,nd.ekSug

fuu Int hk Function tl Ndú;d

l< yelsh" fuys úp,H fldgig

oYu ixLHdjla wdfoaY l< yelsh'

Wod (- =Int(30.3536)

fuys§  ms<s;=r f,i ,efnkqfha -

30 h'

9. Power(úp,H fldgi" n,h) hï w.hl n,h

,nd.ekSug fuu Function tl

Ndú;d l< yelsh' fuys úp,H

fldgig  w.h wdfoaY fldg

,nd.; hq;af;a lSfjks n,ho

hkak fldud ,l=Kg miqj

igyka l< yelsh'

Wod (- =Power(5,3)
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fuys§  ms<s;=r f,i ,efnkqfha 5

fya ;=kajk n,h jk 125 h'

10. Round(úp,H fldgi" jeghSu)  oYuia:dkhkaf.ka

hq;= w.hla oYuia:dk lsyshmlg

jeghSu ioyd wmg fuu Round
hk Function tl Ndú;d l< yelsh

Wod (- =Round(30.3312, 2)
Wod (- =Round(30.3352, 2)

fuys§  ms<s;=r f,i ,efnkqfha

ms,sfj,ska' 30.33 yd 30.34 h

11. Sqrt(úp,H fldgi) w.hl j¾.uQ,h ,nd.ekSug wmg

fuu Sqrt  hk Function  tl Ndú;d

l< yelsh' fuys§ fuys we;s úp,H

fldgig wmg j¾.uQ,h

,nd.ekSug wjYH w.h igyka

l< yelsh'

Wod (- =Sqrt  (25)

fuys§  ms<s;=r f,i ,efnkqfha  5

h'

12. Mod(úp,H fldgi" fn§u) hï w.hla fn¥ miq

b;sßfjk w.h ,nd.ekSug wmg

isÿfõ' fuu Function   tflys

úp,H fldgia folla  ±l.;

yels w;r m<uq úp,H fldgig

fn§ug wjYH w.h;a fldud

,l=Klg miqj fnokq ,nk

w.h;a igyka l< yelsh'

                                   Wod (- =Mod(10, 3)

fuys§  ms<s;=r f,i ,efnkqfha

oyh ;=fkka fnÿúg b;sßjk w.h

jk 1 h'

 Logical Function

Tn fï jk úg;a hï wdh;khl udisl jegqma ms<sn| úia;rhla

ksrEmKh lsÍu i|yd Worksheet tlla ilid we;ehs is;ñ'

fuu Worksheet  tflys  hï f,ilska udisl jegqm re 10000

blaujk whf.a jegqfmka 10% l wvqlsÍula lsÍug;a remsh,a

10000 g jvd wvq whf.ka re 300 hl wvqlsÍul=;a l< hq;=

hehs is;kak' fujeks úgl wmg ta ioyd Logical Function
tlla jk If  hk Function  tl Ndú;d l< yelsh'

If  hk Function tflys rEmh'

=If ^;¾lKh" ;¾lKhg tlÕ fõkï úh hq;= ls%hdj,sh"

tlÕ fkdfõkï úh hq;= ls%hdj,sh&

by; WodyrKh Ndú;fhka fuu If  hk Function tl wjfndaO

fldg.ekSug W;aidy .ksuq' fuys ;¾lKh jkqfha jegqm

remsh,a oioyig jvd jeämqr jegqma ,nk hkak ksid th

wmg D2 > 10000 hkak ;¾lKh fõ' hï f,ilska re 10000

g jvd jeämqr jegqma ,nhskï jegqfmka 10% wvqlsÍï f,i

.; hq;=h' th D2 * 10 % f,i ±laúh yelsh' tu jegqm

remsh,a 10000 g wvq jqjfyd;a wvqlsÍu f,i .; hq;af;a re

300 hls' fuu ish¨ lreKq If hk Function tlg wfoaYfldg

n,uq'

=If (D2>10000 , D2 * 10%, 300) hkak E2  Cell tflys igyka

lsÍfuka wjYH ms<s;=r ,efnkq we;' fuh  Auto Fill myiqlu

05 : 05 rEmh

86 87



@  m%§ma ldúkao fldgqfõf.or þ úiqreï m;s%ld Ndú;h Microsoft Excel 2007 weisßka

Ndú;fhka my< Cell j,g msgm;a lr.ekSfuka  tla tla

mqoa.,hkaf.a jegqm wkqj wvqlsÍu Tng ,efnkq we;' fuh

jvd jeo.;a Function  tlla jk fyhska fuh m%fhda.slj

Ndú;d l< yels ;eka ms<sn|j wjOdkh fhduqfldg Ndú;d

lrkak' tfiau ;¾lKhka ie§fï§ wmg ;d¾lsl ixfla;

Ndú;d lsÍug isÿfjk w;r bÈß kujk mßÉfÊofha fï

ms<sn|j olajd we;'

 Lookup & Reference Function

Function úia;rh

1. Vlookup

Row tll idudkHfhka igyka lrkqfha tla o;a;hlg

wh;a fldgiah' WodyrKhla f,i j¾Idm;kh igyla l<

Worksheet tflys tla tla Èia;%slalhkaf.a kï bÈßfhka tla

tla udij, j¾Idm;kh igyka fldg we;'

fuf,i o;a; igyka lr we;s úgl ̂ Row  f,i&  igyka lr

we;s o;a;hlg wh;a Cell tll  o;a;hla ,nd§fuka tu Row
tlg wh;a fjk;a Column tll we;s o;a;hla ,nd.ekSug

fuu  Vlookup hk Function tl Ndú;d l< yelsh'

fuh jvd myiqfjka f;areï .ekSug by; rEm igyfkys

o;a; igyka lr we;s wdldrh yd Function tl Ndú;d fldg

we;s wdldrh;a ms<s;=r f,i ,eî we;af;a l=ulao hkak;a

wjfndaO fldg .kak'  fuu Worksheet tflys tla tla

Èia;s%la y÷kd.ekSu i|yd b,lalula Ndú;d fldg we;s w;r

tu b,lalu Ndú;d fldg tu b,lalug wh;a Èia;%slalh

fidhd.ekSug W;aidyf.k we;'

fuu Vlookup hk Function tflys úp,H fldgia y;rla

±lsh yels w;r fuys m<uq fldgfiys wm ;sria f,i igyka

lr we;s o;a;hl wm okakd tla f;dr;=rla igyka l< yelsh'

^by; 7 f,i igyka fldg we;af;a Èia;s%la wxlhhs& fojk

fldgig wm hï o;a;hla fidhkq ,nk o;a; mrdih igyka

l< hq;=h' fuys ;=kajk fldgig wmg ,nd.ekSug wjYH

o;a;h we;af;a l=uk Columns tflyso hkak igyka l<

hq;=h' fuys 2 f,i fhdod we;s we;s w;r th fojk Columns
tl ye¢kaùugh' wjidkfhys True hkak igyka fldg we;s

w;r tu fldgi fhÈu l< hq;=u fõ' fuys§  Vlookup hk

Function tflys igyka l< o;a; mrdifhys wxl 7 f,i

we;s Row tflys fojk Columns tflys we;s o;a;h jk

Nuwara Eliya hkak ms<s;=r f,i ,eî we;' fuu Function
tl Ndú;fhka wjfndaO fldg.kak'

 Date Function

Function úia;rh

1. Now() fuu function tl igyka lsÍfukaa

mß.Klfha Ndú;d jk Èkh" yd

fõ,dj o¾Ykh flfrkq we;'

2. Today() fuu function tl Ndú;d lrk

wjia:dj jk úg  mß.Klfha

Ndú;d jk Èkh o¾Ykh fõ'

 Function  ;=, Function  Ndú;h

wm úiska Function Ndú;d lsÍfï§ we;eï ms<s;=re ,nd.ekSug

Function tllg jvd jeä ixLHdjla Ndú;d lsrSug isÿfõ'
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fuysoS Function tlla ;j;a Function tll Parameter tl

f,i fhdod wfmalaIs; W;a;rh ,nd.; yelsh' fufia Func-
tion lsysmhla tljer Ndú;d lsrSug isÿjk wjia:d  Tng

m%dfhda.sl Ndú;fhaÈ yuqfjkq we;'  Function  tlla igyka

lsÍu wdrïNfha§ wm úiska iudk lsÍfï ,l=K Ndú;d lrk

w;r" Function  tlla ;=, Function  tlla igyka lsÍfï§

wdrïNl Function  tflys wdrïNfha§ muKla iudk lsÍfï

,l=K Ndú;d jk w;r Function  tlla we;=,; tfia iudk

lsÍfï ,l=K Ndú;d fkdflf¾' kuq;a tla tla  Function
tlg wod< ish¨ úp,H fldgia" jryka tla tla Function
tflys wkkH;djh wdrlaId fldg.ksñka igyka l< hq;=h'

Function ms<sn|j ksjerÈ wjfndaOhla ,nd.ekSu i|yd my;

m%Yakh wjfndaO fldgf.k ta i|yd ms<s;=re ,nd.ekSu i|yd

Function  wdfoaY fldg.kakd wdldrh ms<sn|j wjfndaO fldg

.kak

cd;sl ye÷kqïm;a wxlfha m%:u b,lalï foflka  Tyq Wmka

j¾Ih ms<sn|j wmg wjfndaOhla ,nd.;yel' bkamiq fhfok

b,lalï ;=fkka Tyqf.a Wmka Èkh Èk j,ska fldmuKlao

hkak olajhs' tu mqoa.,hd ia;%Shla kï m%:u b,lalï folg

miqj we;s Wmka Èkh ±lafjk b,lalï ;=kg 500l w.hla

jeämqr tl;=lr fhdohs' fï wkqj .;a l< hful=f.a mqoa.,

ye÷kqïm;a wxlhla ±k.;a miqj Tyq Wmka j¾Ih" Èkh yd

ia;%s mqreI Ndjh  ±k.; yelsh'

WodyrK f,i 1971 ckjdß 1 jkod Wmka .eyeKq <ufhl=

yd msßñ <ufhl=f.a cd;sl ye÷kqïm;a wxlhka .ksuq'

710012345V 71 001 2345msßñ

705013536V 71 501 3536

.eyekq

j¾Ih Èk .Kk   fjkia jk fldgi

fï i|yd Function  igyka lsÍug m%:u wmg wjYH Function
y÷kd .ksuq' cd;sl yeÿkqïm;a wxlh b,lalï 9 lska yd

wjidkfha wl=rlska wjika fõ' fï ksid fuh fjka fldg

.;a úg .Ks;uh ld¾hhlg fhdod.; fkdyels rEmhls'

fuksid fuu l%shdj,sh lr.ekSu  i|yd wmg Ndú;d lsÍug

isÿjkafka  Text Function h'

1' m<uq b,lalï foflka lshfjkafka Wmka j¾Ih neúka

th fjka lr .ekSu l< yel'

=Left (C2, 2)

fufia igyka l< úg C2  hk Cell yS igyka lrk ,o

mqoa., ye÷kïm;a wxlfhka m<uq jk b,lalï fol ms<s;=r

f,i ,efí'

kuq;a fuys§ b,lalï follska Wmka j¾Ih igykafõ' kuq;a

th b,lalï 4 lska o¾Ykh lsÍug wjYH kï" cd;sl

ye÷kqïm;a wxlfha jï miska ,nd.kakd b,lalï folg

1900 l w.hla tl;= lsßu l< yel'

=Value(Left (C2,2)) + 1900

fuys Value hk Function  tl u.ska cd;sl ye÷kqïm;a wxlfha

jï miska ,nd.;a b,lalï fol w.hka njg m;a lrhs' miqj

thg 1900 l w.hla tl;= lr we;'

2' fojk b,lalug miqj fhfok b,lalï ;=k 500g

jvd jeäkï ia;%shlao" 500g wvqkï" mqreIfhla o hkak

±laúh yel' fuu ms<s;=r ,nd.ekSug my; wdldrfhka

Function  fhdod.; yel' fuys§  If hk Function  tl

Ndú;d lsÍug isÿfõS'

=If (Value(Mid(C2,3,3)) >500, "Female" , "Male")

fuys§ Mid Function tl u.ska cd;sl ye÷kqïm;a wxlfha

b,lalï ;=kla fjka fldgf.k we;s w;r" th If  hk

Function tlg wdfoaY  lsÍu u.ska   Cell tl fj;

,nd.; yel'

3' hï lsis igyka l< w.hla  Format myiqlu Ndú;fhka

Èk yd udi f,i ±laúh yelsh' th bÈßfha§ mßÉfÊohl

90 91



@  m%§ma ldúkao fldgqfõf.or þ úiqreï m;s%ld Ndú;h Microsoft Excel 2007 weisßka

úia;rfõ' fuu myiqlu Ndú;fhka  Tyq Wmka Èkh

yd udih ±k.; yels jqj;a ye÷kqïm;a wxlfhys fojk

b,lalug miqj fhfok b,lalï ;=k ia;%shla kï 500

la tl;= lr we;' fuksid tu w.h bj;a lsÍfuka ueo

wxl ;=k ia;S% mqreI fNaofhka f;dr fmdÿ w.hla njg

mßj¾;kh lr.; yelsh' th my; mßÈ lr.; yelsh'o

=If (Value(Mid(C2,3,3)) >500, Value(Mid(C2,3,3))-500,
Value(Mid(C2,3,3)))

fuys§ ,efnk w.h Format myiqlu Ndú;d fldg

Èkh yd udih fidhd.; yelsh'

Tn fuf;la fndfyda Function j¾.hka tys Ndú;hka ms<sno

ksjerÈ wjfndaOhla ,enqjdhehs ud is;ñ' Tn Function
jeä.Kkl Ndú;h m%.=Kl, miqj we;eï ms,s;=re b;d

myiqfjka ,nd.; yelsfõ'

.K;uh l%shdj,SkayS§ we;sjk ish¨ .eg¨j,g ms,s;=re fuu

Function ;=, we;' fuys§ Function kduh yd thg wdfoaYlr.;

l,hq;= úp,H fldgia ms,snoj Tn u;lfha ;nd.kak'

Fucntion ms,sn| Tn ,nd.;a ±kqu Excel j,§ mukla fkdj

fndfyda uDÿldx. yd mß.Kl NdIdjkayS§ Ndú;d l, yelsh'

fuys§ fuu Fucntion  uDÿldx.fhka uDÿldx.h l=vd fjkia

lï j,ska hq;= Wjo isoaOdka;h' tllau fõ' WodyKhla f,i

Max hk Fucntion tl fndfyda mß.Kl NdIdjkayS yd uDÿldx.

j, ndú;d fõ'

fuu Fucntion ms,sno fydo ±kqula ,ne.ekSu ioyd fuu

Fucntion jßka jr Ndú;d fldg Ndú;h yqrelr.ekSug

W;aidy lrkak'
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