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wm úiska ilikq ,nk Worksheet tllg m%ia:dr" Clip Art,
WordArt, yd yev;, wdÈh tla lsrSug;a Pivot table tlalr

.ekSug;a Insert Tab tflys we;s Tool Ndú;d l< yelsh'

 Pivot Table

iñ;s lsysmhl idudðl odhl;ajh igyka lrkq ,enQ

WorkSheet tlla Tn úiska ilid fuu mdvu fj; m%úYaG

jkak' fuys§ fuu Columns kï fï ioyd Ndú;d lrkak'

yels muk o;a; we;=,;a lrkak' SubTotal yd Filter myiqlï

f,i myiqlï folla Excel yS w;r fuu myiqlï foflysu

Insert Tab y÷kd .ekSu

Pivot Table tlla ieliSu
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Excel Worksheet tflys Columns kï
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ixL,khla y÷kd.ekSug yd Tng o;a; f.dKqjl wdldrfhka

ieliQ ́ kEu WorkSheet tllska wmQ¾j wdldrfha m%;sOdkhla

,nd.ekSug b.ekaùu fuu mdvfï wruqKfõ'

by; WorkSheet tflys wdlD;sfhys Tn úiska o;a; we;=<;a

lsÍfuka wk;=rej wmg tla tla iñ;s j, uqo,a j, tl;=j

iñ;s uÜgñka  yd uq¿ tl;=j igyka fldg fjkuu

WorkSheet tlla ilid.; hq;=hehs is;uq' fuh lsÍug wmg

Sub Total myiqlu Ndú;d lsÍfuka wk;=rej iñ;s lsysmh yd

tys tl;=ka Copy yd Past myiqlu Ndú;fhka fjk;a

WorkSheet tlla fj; f.khd yelsh'

fuu ieliQ  WorkSheet tflys uykqjr Èia;%slalhg wh;a

iñ;s lsysmfha muKla f;dr;=re j,ska WorkSheet  tlla

ilid .ekSug wjYH fõ kï by; ieliQ WorkSheet  tflys

uykqjr Èia;%slalhg wh;a iñ;s muKla b;sß fldg wfkla

f;dr;=re uld ±óug isÿfõ' tfiau Èia;%sla foll iñ;s

f;dr;=re muKla Ndú;d fldg WorkSheet  tlla ieliSug

wjYH fõkï wod< Èia;%sla foflys f;dr;=re muKla b;sß

fldg wfkla f;dr;=re bj;a lsÍug isÿfõ' kuq;a fujeks

úgl Pivot Table tlla ilid.ekSu ld,h b;sß lr.ekSug

fiau ksjerÈ WorkSheet tlla ilid.ekSugo fyd| mshjrla

fõ' Pivot Table hkq wm úiska ieliQ Worksheet tlla  idrdxY

fldg yd ;d¾lslj o;a; o¾Ykh fldg .; yels l%uhla fõ'

fuys we;s úfYaI;ajh jkqfha b;d myiqfjka wmg wjYH

mßÈ f;dr;=re idrdxY lr.ekSfï we;s myiqjh' wm úiska

m%dfhda.slj fuu Pivot Table ilid .kakd wdldrh ms<sn|j

úuid n,uq'

 Pivot Table tlla ieliSu

1 Pivot Table tlla ilid .kq ,nkqfha wm úiska o;a;

f.dKqjla wdldrfhka ieliQ Worksheet

tlla Ndú;d lsÍfuka jk w;r wjYH

o;a; mrdih Mouse tl Ndú;fhka

f;drdf.k fyda Worksheet tflys o;a;

we;=<;a l< Cell tll isák úgl  Pivot

Table tlla ieliSug wod< úOdkh

,ndoSfuka wmf.a iïmQ¾K Worksheet tflysu we;s

o;a; Pivot Table i|yd Excel y÷kd.kq ,nhs'

Insert Tab tflys we;s  Pivot Table Tool tl Click

lsrSfuka  Pivot Table  yd Pivot Chart  f,i fldgia

folla ,efnk w;r igyka fldg we;s o;a; mokï

fldgf.k m%ia:drhla ilid .ekSug Pivot Chart

hkak;a Pivot Table hkak f;arSfuka wm yeoerSug hk

ixYslama; jd¾;dj;a ilid .ekSu wdrïN l< yelsh'

2 fuysoS  Pivot Table hkak f;arSfuka my; ljq¿j Tn

fj; ,efnk w;r fuys we;s fldgia wjfndaO fldg

.ksuq'



� m%§ma ldúkao fldgqfõf.or � úiqreï m;s%ld Ndú;h Microsoft Excel 2007 weisßka

3 by; Tn fj; ,enqKq ljq¿fjys  Select a table or

range f,i fldgila we;s w;r Tn Pivot Table tlla

ieliSug f;dard.;a o;a; mrdih fuys ±lafõ' fuu

o;a; mrdih  wjYH mßÈ fjkia lr.ekSfï yelshdj

ñka ysñfõ'

4 fuys my< fldgil Choose where you want the Pivo
Table Report to be placed f,i fldgila oelsh yels

w;r wm úiska  ilid .ekSug wfmalaIs;  Pivot Table
tl w¨;a  Worksheet tlla f,i we;=<;a lr.ekSug

yels w;r fuys New worksheet hkak f;aÍ ;sìh§ Ok
hk fnd;a;u f;aÍfuka w¨;a worksheet  tlla ieliS

thg Pivot Table tl we;=<;a fjk w;r my; 09 : 02
rEmfha ±lafjk mßÈ fldgia lsysmhla Tng ,efnkq

we;'

 

5 by; ,eî we;s Pivot Table  rEmfhys jï mig jkakg

fldgia y;rla ±l.; yels w;ru ol=Kq mi fldgfiys

wmf.a Worksheet tflys wm Columns i|yd fh¥

ud;Dld yd fjk;a fldgia lsysmhla oel.; yelsfõ'

tfiau  Options yd Design  f,i Tab folla w¨;ska

wmg ,efí'

Pivot Table  tl ilid.ekSug Ndú;d lrkqfha wm

úiska óg by; ilid .;a Worksheet tflys o;a; jk

09 : 02 rEmh
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neúka fuysoS tu

Columns  kï

fj; Mouse tl

f.k f.dia jï

mi h;=r Press

f l d g f . k

weof.k f.dia jï

mi oel afjk

fldgi a y;rg

fyda tu fldgia j,g iudk ol=Kq mi we;s fldgia

y;rg fuu Columns  kï ±ñh yelsh' kuq;a fuu

fldgia yeisfrk wdldrh yd tys  ld¾hhka ±k isàu

wksjd¾hh jk w;r fuu fldgia j,g we;=<;a lrkq

,nk Column wkqj wmf.a Pivot Table tl l=uk

wdldrfhka Èiafjkafkao hkak ;SrKh fõ' fuys we;s

fldgia y;r my; mßÈ fõ'

Page Field =  fuys Page  hk fldgig

wdfoaYlrkq ,nk fldgfiys lrkq ,nk fjkialu

bka my< we;s ish¨ fldgia flfrys n,mdkq ,nhs'

WodyrKhla f,i wm fuu fldgig District hk

Column tl wdfoaY l<fyd;a miqj fuu fldgiska

tla tla Èia;s%lalhka f;dard.; yels jk w;r ta wkqj

my; f;dr;=re fjkia fõ' Tn úiska  District hk

Column tl fuu ia:dkhg we;=<;a fldg.kak'

Row Field =  wmf.a wjika m%;sOdkfha Row

^;sria w;g& f,i igyka úh hq;= o;a;hka fuu

fldgig we;=<;a l< yelsh' wmg fï i|yd iñ;s

kduh f;dard.; yelsh'

Columns Field =  m%;sOdkfha Columns

f,ig o¾Ykh úh hq;= o;a;hka fuys§ f;dard.; yelsh

'fuys§ ud úiska fuu ia:dkhg lsis÷  Columns  kduhla

tla fkdlrk w;r Tn úiska wjYH mßÈ fuh

fhdod.kak'

Data Items =   wm ilikq ,nk Pivot Table

tflys idrdxY.; úh hq;= f;dr;=r fuu ia:dkfhys

úh hq;=h' fuu ia:dkhg fndfydaúg w.hka iys;

Column   tlla fhdod.ekSu lrkq ,nhs' wmg tla tla

iñ;shl idudðlhka ;eïm;a l< uqo,aj, tl;=j

igyka o¾Ykh lr.ekSug wjYH neúka fuu ia:dkhg

Contribution hk Column kduh wdfoaY fldg.ekSfuka

Tng 09: 05 Pivot Table tl ,efnkq we;' fuys§ Data

09 : 05 rEmh
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hk fldgig  we;=<;a l< Columns   tflys  Sub
Total yd Grand Total tl ,efnKq we;'

by; mßÈ ms<sfj,ska ilid .kq ,enQ Pivot Table  tflys

Combo Box  (  ) lsysmhla Tng ±l.; yelsfjk w;r

fuu Combo Box fj; Mouse tl f.k f.dia Mouse tflys

jï mi h;=r f;dard.ekSfuka wmg Filter myiqlu ,nd.;

yelsh' WodyrKhla f,i wm Èia;s%la hgf;a we;s  fuu

fldgfiys" All f,i fï jk úg;a o¾Ykh jk w;r ñka wm

tla Èia;%slalhla f;dard.; fyd;a my< o¾Ykh jkqfha tu

Èia;%slalhg wh;a iñ;s úia;rhkah'

tfiau SocName hgf;a we;s  fuu fldgiska

iñ;s lsysmhla jqj f;dard.; yels w;r ta wkqj GrandTotal
tl fjkia jkq we;'

wm úiska ilid.;a Pivot Table  tflys tla tla iñ;s j,

idudðl uqo,a j, tl;+ka o¾Ykh úh' fuhg fya;=j jQfha

tys§ wmg fkd±kSu  Sum hk óg fmr W.;a Function  tl

Pivot Table tflys Ndú;d ùuh 'kuq;a fuh fjkia lr.ekSug

wmg yelshdj we;' fuys§ Max, Min, Average hk  Function
Ndú;d lsÍfuka fjkia iajrEmfha Pivot Table ilid .ekSfï

yelshdj Tng we;'

ta ioyd ol=Kq mi we;s  hk fldgi fj; f.dia

Right Click lsrSfuka ,efnk Short Cut fukqfjys we;s Field
Seettings hkak f;arSfuka by; oelafjk ljq¿j Tng ,efnkq

we;' fuys Summerized by:  hk ia:dkfhka fjk;a Function
f;dard .; yelsh' WodyrKhla f,i tla tla  iñ;sj, uqo,a

Wmßufhka odhl ù we;af;a flfiaoehs oek.ekSug wmg

wjYH fõ kï Function   tlla f,i Max hkak f;dard.;

yelsh'
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Pivot Table ieliSu ms<sn|j wm fuu msgq lsysmh fjkajQ

kuq;a fuh m%dfhda.sl Ndú;d lsÍfuka muKla fuys we;s

myiqlï Tn úiska f;areï .kq we;ehs ud is;ñ'

Tn úiska by; Worksheet  tflys o;a; mokï fldg my;

rEmfha oelafjk Pivot Table tl ieliSug W;aidy lrkak'
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